
riEtslxrg_ rlsy (ffi't},,

) ) re.R"Fd't q.R{, > b 8 E w{Tlc<'h.l-i{li{t', <fl[E fr c<r<rH z

se nr<cm <t Factory <q-ce mr<fl{- fiffi ftTRK (precincts) q-&s cl q.HrmTr

(O qt(Iqr.Fqf}'$ y76tLersfr-clRetsqml)tlt'}iKr-(<lq-wq$fr{ power:rqr<[flgqailq{ afu:ir (Manu-
facturin g pro c e s s) EC{rq ( crrsfi 2m(i' 1 w$rtfr ) ;

("1) T&TITB{qk+workersFmfreis<rflfirqrTc<l'q-soesfr{ powerqrsrBqog6 ffi.-a1(Manulac-
turing process) qcrcq (crrs{-{ 2m(ii) sr-.fitr.s) 

r

eqlgf$rl.-sBfrr.t''vManufacturing process qK cs(q 6!T{ -

(O Et&Bq"ttq{q<(ax"tfr(;

(rl) nffi< e<t etffioelor u-<l Bq"nq-{ ;

(rt) frtr{rr (Pesticides) Ss"ttna;

(?i) qflcflfixt s-qqm $r< Tss ffi '

ffi mrq ) o sr{ e< fr6D' cfl$ slq s-{r.Ee cqe6 sr<?flil fr$r< ar{i qc< ( S e cti on- g 5 ) w*irn-< r

$ E1arfl-a1qk{q-$lm "Manufacturing process" <fl Bqottqq afu$<qrcft r<l+m ?

ft $qefffi a&xf <l Manufacturing Process <E(s c{r<fEr ft-6, qfr-{<-l, qr<-sp <l <FeK oEn Erar.n c+rrr

frR?sfr (Making) qfl, otffiq (atteri'hg) qfl, cKE (repairing) o-*t, 'tl^tfti (packing) +-+r, "rf-.sr{
(cleaning)mt, cfiv(washing)mt,ffi (bnking up)mt, 6srs 6qa1ffiqcmtqf,, coFi, pumptg|rfr

a-g1,fiqqs=q'ittr{(l qfr-{ars-{t,-1<( csl{'<qrs6rJvromoH (Cold storage)ai<rrq$<t t€qfeiqr3 a<,f

sm-sF a&fl Manufacturing Process e< w6ys r e? ci-qfg $'r<ctr,ll lrfrq, 55sy ,l< Section 2(k)
qmB fiYrrc\n-{C{t<q<& I

rr) ffifi <Kf{{$r{?mts-fte<(Dt{< csrs{rrlsr{{FIMqrc< (Chief Inspector of Facrories) s< ?<
q-{[Tlq-{ EIrq <I \$r<I-{ $-{cE E{ ?

Bc Section 2m(i) q<< Section 2m(ii)e?t?{Kr{\rNsEtTiqHI$K?fl-{efi"-< 6wrq-$r<'<1-fi5ft< 4-drr+n

(Plan) w{rrtq{ (approval) €K q-4i q<( Er{off{ "Fdot<mm ffi+<q (Registration) e<i qt-sqs

(Licence) 
"n<f< o-ql frffi a.dqlr<qq <F-{N q.i 

I

8 ) rsr{ {<r"K sf{{l-ql trEtcs- crfr{ ql-1,tr61 uj:14. ; ; s r;. ts.i.1:Tlf,{ qRcqq fus qn p

Ee of<rf+ qR(-{( Section 2m(i), SectiorL 2nt(.ii), .q<( Section 85 q< T(<l {Ril qv-r< Eilr-< wk[.o?

Licence firsqr< r

c) Online -,4 sk{f{K ;r-.flI (Plan) w.imtrn 1 approval) e< q-q] Fi, s{-cs er< ?

B: e il{r<q{lrrr cqF,fq "Approval ot Factory Plan" Ff rnnfrq cqffi!fl[q, ffiB cqqplT$-<t<+<& I

v) Online-e fi-qfi-o"<"t (Registration) e<i etg'"i-o (Licence) q< q-ql ft e[-q \flc-<r;I sK(g Er{ ?

G: q <Iriltrqll.rm< c{firq "Registration and grant of Licence" etFrmrfixfr-stRsrq'rwq lsr{ge

$.[3 cq$ r

(FAQ)

altering

(FAQ)
faq



1) qv. 
"fq (Licence)aftq-Eot (Renewal) c<.no\q1r<Fr$-{f{ qa&ftr

Ba wler< or< "Renewal of Factory Licence" <rf, c<r Online manual F cq\e:ttwlrq ffim "fgq e<i
firqafefr q-1rsq Tr< qtc{q-{ w-{ r

u-) Rlv"ls cqr.fifi (Licence amendment) <tqsrg< (transfer) o-<rs uEc-q fr T{.cs qr< ?

E: wler<oc< "Amendment/Transfer of Factory Licence" TrE etr c"tffirt c< online manual fr cql3{1
q'rcq frE 65qyr*ot Tr{ qr{[T siF{ I

r ) c"tfftr-q< ttsln coF s ervics 6"|,cs Ekcq qm-s fr ft $laqn,E <t v-{mt w{cdrs o{cs qr< ?

Ea ,{i c"ttbtr-'r< qF M <t home screen .l S op and Timel ine of EOBD tab ffi?|cE; l>ffr<{ r dc|lrqe RG{
TtM[cK Standard operating procedure q< {c{I ,s <lT"frc{ kgtRs rqt qlrq 

r

>o) ffifrqmr<qr<Fr "rqB colcil{ftq{qxqrq Gfit Trackorre<lqr+cs 
'tr<q ?

Bc \s-{.fR {r{K{ rqqfi c"tFfr-qqtQ{or< 'application stafus' rq-rIrci "[KrE{ |

: > ) qrqq-{ $-ff{ mo frr+< vcsl dmqftT \n-{ne <t qls"rq 
"fl\srt ffics ,I|c{ ? q rfieu-c{ r+rq fiffi TBr fiqt qrq r

B: qrY r qfu v<q rT.{srm{ wB RTP S Act 20 | 3 q-{N-A {fr q{fi tdq q<( qfrs qr<nq $r-T{ \5c< qlr<q{ +Kr<

aofi5aE**or<{h<"r$ (approval ofplan)wlcum$-{rEr<€<(v6fi6agffi1qEaoKrrql<fi-Efr+<q

(Registration)e<iavEsqteRrrqaffiffitqr< laplq-qqrc*ttRv(amendment)e<r<vtv*(transfer)

e< c$rE,aQqrsftTt ro fri I

) \) qlV'4EI (Licence) ftq fr q6 Ra1< (Calculate) o-<-< r

B: q{-{t}tt{r{qEEK{flcd<erfilr{KftEfrC{qIfr rAqNFEIEI'A',vTFmt(Schedule)vE t$r{"tr{1\rR4,

)b8v qK 2m(i) crr${r{{w6avor<=.ri-*efr '{<n.r$ "rs-c<<fii&Isvn-<frp<Eq"ttq-d-oft (Electriciry

Generating Station)+r+<Rtefrqp l,qrsrqqFrqc(=u't q<qsr{qlffiq<Rs cnfiqgfigqfufrsq.fifu
sctt Ed"fisrrd (h.p. ) /qq-{ frrEts{F (KW) Rrr< oc< ftq. qdqm 

I

fiffi Erqt 'B' etfr-fl (Schedule) VE I q{rc{ <tftels vr< fiEs Bqwi-d-stfr oK<fl-{.|sfr "LrEr< r

e?m-q RUq Bqetlqr+{ mF mst< Bq< && or< frq c{srt en I

gfrrB<ot'C'ulfrot(Schedule)9e re?Tm"fit+tq^Rr+{ cco{l'2m(ii)vtfi<cdr<+1-{-<1rqe6ils

frg<ufiv c+n c{FFBqttq{ a&mw+qoE{qt ccefr q<qsq{ 
"Nr< tq?ti-rq<qc.<-{ 5aF qffi>r{ks

<sqfr-s frrrtrt <Frt En csr< Bq< &&or-< ftq qdqc< 
r

ugeffi<car 'D'o1p1-q1(Schedule)Ev tar<qRlv,rRr+< mst-{ 85 eKq-6igor<{mefr m.{tc-{ 5o

qr+< fou Efr -+ qrrq r{stft \5tft-+lvs RrF eca-+F Bqemi-{ a&-<r< nrc< 1e r

e? c"fEfr-q'EE[qqfrErl< (Licence Fee Tab) 6qrsrtqtqfrq.Rtt<s-flKq-{ I ,{qt.rrtq{q&{ftq

R{<T-{|K (Auto Fees Calculation)1R<ts e? c{fimqre I ERcqqqmq-{o-sr< csftffi+{1com-
mon Application Form) wq cqB q6-+tprr< vff6il t up) o-rcfr wn<n-+ofr vt< nr<{r{r{ rrrq erm61

ft-q6aq6se16aa I

) s ) qfseE (L i c enc e ) ft qv..t w{i rofq <rflf,fi fr q fr sErf ffi i ( S erv i c e ) q-dl' frco qr I

Bc qY r fimfro<"t<t Registration €K q-{i )ooo trfl e<( qRmE rr"tlfi (amend) <t Transfer (qrls<)

o-<rsuRre dB 6q'5q 5 o o o ffi ftqfirio El I



)8) frvlr<qfreV"fq (Licence fees) ft efn;r$-f,<?

Ba wlertot< acrfl CAF (Common Application Form) fill up $-f,{ | Etqrq Grsr< cer+? c"tffiirq qrqfr

ffi?l(s qfnK{ ql"f{]-{ mcq o-s Ersl slt frcg Er< q-;rqkcl r rfqr q.gsfcffi GRIPS c"nfirq< qrq +ltBfr

\sEr<AFdK c"tfftrq< {<rTtri <raTq r otre? qt{fr 'PAY Now' qopq-4 ffi rer< brfl E$ fi-q r e? qrt
(^eTtttsl E{(fu{ glria (Autometically) wteffi< cAF -s dffis Er< payment-q< x.c{ I qteF.lr-$

qrflril efm Tr{r qE q1{ril vffs-{ce Er.t il I

> c' ) q'Rrqq d'fts-rcr{ (Renewal) 6sf,E Due date <l qEqts fi (Rs qRq m.nF r

ft q&EqRcqm'-q< cv$q (Vallid upto) cfffl {rc+ rebEqt"t{-< Due date r .q< {rdqr{w >co fra q6i1

q'f {fr lA-s*<{(Renewal)-,{<qfc<T{$:l-cv'lf[T{t

>v)fr <ffi sfi r+<6(vn-<mno-*ceqkqEqft 's-{rq<cmrq<]VG$sft qfi rsqc<r

Ss \o ) b qlE ,q<i "r<-<ff<q<efia cr[E ERrcE q< cr{tq cFqs{r{ eft< x o frr+< vc<] q.lr<T{ s-<"rq {m
co%frEftroEr<q<( ro fra ell{Err crlrar<l-gB 5oool6ft1ftpq6a 

1

\o > b. {ff, qfg<q{sfr 6s'rq 6T'flq r|{ asrK "f< e > ct qt6 qft lc xfq(.l m'ft e<i s ) -c"i {fcf,< efr<<

6rrq coxlrstflErv&frc c{s{lE{ I

Er{ qfi C"t6trq firsr 6er$? qQ rrHTC4fi $-r< cqr< r +{fr-*n{ s-<rfr sbt 6q?tN afiert {lr< r

) r ) q,r<fuu $s frcas wl 6tRcr{ qqr{ s-fl q{ <t Tfrs-<6t s-fl Eil ?

Ee <Gqlrd,qmfu\il{rft 5a <qqrffrq-{iqRlcq dffiT-stq{ 1

:b) qlTil fr Auto Renewal of Licensg ,{a {c{rl c"fts ffi r

U qY I \qT{R ce[€ 411-{{ I w{-ERq $r$tr{ 'Auto Renewal of Factory Licence'-€ ffi <-q't q(q r eQ
c?RIIEI<l{cfi ctl Auto Renewal-q< CIprqqftmE-q< c{'flr'rF esvf< "5-<'wn<m$KrsEm s<i.q'|?ri'[<

tr{ ERccqE q<rE q-d-{'R{ cllrc arc qcv qr< r qqlq qE t{ e'Era-{-e R qrrv v-t}t (data) <r \oarl

sr<Rcffi 6qsfr'g3qqri-{etFptuarmil r Auto Renewal c+ru "g-dronfrqqvf cqsfl qrsrE mBqnqry

(adjust)+-sr<6totcfr r

>r) otrq qRrcE (Licence) rt&-q s<I qr s<( <I&E (cancelled) +-fl< qffi ft z

Bs Rqrssls{l-4lgmrr flftTqt[q cc 6qmc-dmFufr-scrl]1 ) o qq qKfou<x c'trEqcm c{qrs$Kqr{ir
qnpfrnsr+'d<lvT[cr6s[E lo-e<ft[EEfr-sx{}lc{c{crt[Eqamlc{c<Fr{ffi(;]-{+]<"trltr*'sQGq"ttqnqt-tl

qr< Ts Em c{rq ER[q-q rt&-{ En I

s <11'fl1-{ qlr{.qq o-scsuRcE ql'c<q-{ 
"lrqK r[q Occupier-e< rRm-O closure notice firsqr< e<(

of<"tq.fpq6 r rfr4,6q closure-€< "j{qtr5cr{wos'qqqfr-+s'fqs<"Cva fiils qf{.[rsqf{ 
I

vrqrl"tcgEr< closure dateq<qqm c<asl{{i{E?<<l (Valid)ERcqq qn-+ 
r

B"mssEqrfqfirl qTFs-flcsEm csutfr-$cq(<rsilsK{Iltqftq, 56sv E-qltfrftR r& r c&qrs

TXERcs ft C{FF"E qt[q qai fr"lq-{s (hazardous) m1-{ ilcrrfr-$ (Chemical) <I qq] rsr;r {{r;K {iE

:rW s-fl qrq fr-+ q<i 6qsfr's {<mF q-{r fr <rrq cd\e$ qrc{ cc fiTcx csNqt'lq (declaration) qnt firc

Er<s<(6ryefr{cNcfslm{-<Tl<<l<.qls-{csEr<tqqMsf<?mqRnf+<|E6sa+{"mmEdocument

ERcqft.sqr< |



\o)sRcrF{t\rR-{wgt-ft nm+r+mft rscq<cd$6<tqro(maintain)qr<r

Be eilffi-{sl{<l:{tqE{)b8b,,€<(cfrqftqq-14113"tpw-<cq6WestBengalFactoriesRules, 
195g

-eMs<-{tq[qr{qvNH -

Form 13 -

Form 15 -

Form 24 -

Et&-{t "ifot (Register of adult workers) r

REqre.m<ilvt (Leave with Wages register) r

q6+ ai+rc fr"<-*q frPr<q s-{i-{ qtvt (Register for accident and dangerous

occurrences) I

Form 8 - cqqtqffiTesting recordilsFq-ql r

Form 9 - qrf{s:reHf<RfiekTesting record<.tqlt-<qal r

s-6
a\9 {t ILr malntg111 g!f(E {f{ r

\ ) ) ql{-fl fr qmtcq( c<o-g kEAfrs <t &&bH mtru n<ro "iTR r

Be wqqft | qrs frk{h c{frfiK e<( c{s6 wqRcq qaKI &&tt-q slb+rt'q<amq <iat c{-rs "fc< r et\r-l*
qq<fu cnG,fiT e<( c{s6efr ocrrql ml{ ssrcE g"1.1o ori"15 {ffi{ ,s<( {iE R 4-{cr5 e11-6g{ c{ c$1_a qncr 

r

\\) .$r{ ffisfr nFiE s-{ce Er< r

Ec n) +{qi-r.r.-q . {ffsRffi(Annual Return) r

q) +{q(,-lre-€ . q(-{ffis frffi (gatfyearly Return) r

atl qVq-otftqw{trt-IF{tq@lgdtffi6<frR?qil8,{<qQr{ {ffsffi{'(Annual Retum)({fi$]<?iffi

ESIC-<qt€etvtsqtq{) |

s) TERqR{ >lrrv (Payment of WagesAct, 1936)e<qftf,i' <tffi+Fffi1Annual Return) |

e ?F TrlR uRc-<ffi ( 6a1fi 5as ry6 w -EErq q:q-s ffieGfr qr"rcqls $-fl $r-< i

to) Xff476tq-{-s fi{K frr"t6 q$ cqsrt ft <l<lvl1n""s z

Es qY tfrffiio+{alr{uFfrffi{rm{nmrrt{rstqE-$fir"ilf sflfr(Eqr< re?k("t6efrq?lqqqt\rd-qE{
54ffi[-q(Tt$r{sqnts-fl m[E "trGI I

\8) oK{FK a{F am{qtffiqqmotqsrQ c$r{M (Notice) efrilstrsqr< r

E: o) sr<<r{ (Factory) rqErq-q-e<?<v (Valid)of}tr

{) o.K{F{t \TE{, ) b 8 tr q<i rer{ qQc{ B"-fr c€il ffiefr< (Rules) aifrear< r

{) c"rcqf wr \Brgrq{ qflb, > r.gv q<( oK qQrl ?sft q€$ frfisfu{ (Rules) x&enm r

s) dtffi Kfifrtqr?, > tv : e<(w{ qQrq ?sft qsxr ffiefr< (Rules) q(frgqt< 
I

s) srflW "tRq,d-s{€<i Certifuing Surgeon -,{<Tt{sfi-+trtr

u) $K{f{rcs mlcq< q{'{-flq (Notice of period of work) r

fa) sf{clllf<qf'ttTl{ (Occupier)<f 4l6qf{ Cs?

Bc sl<1tr{w{"ff{r{ (Occupier)<lnH[F{Eca-c<1ffi{l{$l{qrlmqrty$folrs<Sq<WNfiTfl{qrq 
r

{t{Kas:-

$) {ffit"1fl{TtqlmtfuTftq< ffirq- 6{ r+rq "lltr{r{<tqqqi (member) occupierfun-< itqlqr<n 
I

{) cnt.{ffr< (rycq c{ r+R eqq-qm{ (Director) e<i

Quarterly return0



rt) r$-q.<t{rElq-{oftqetqq<tqfilQsor<{t{< cq,m r$ETITts]{<rsFaqfir affffii(?f (Local

B o dy) c{ <Ifu rr nr+fi s o-rcc GFR O c cupi er fuc< {oti qr<r 
r

\s) SRI{I{F q{e[nf{ (Occupier) -e< nfiV q<( s6<]' ft ?

Bs q ileltr< fi{"ll:{t qRr valt Trt}R Wb, 5 b 8 r q< Cc$\ 1q ( S ection-7A) co ffi vn-< * q1q 
I qae

vl{F<qrs cemarofucq-<r#q!$fr-$m{ocq<fi-<t"tet,s<(qRs-{,1ft-{"tdmD-so-Et r cfurqq:rs fiFF
e6qK$'E$<srfi?s-dogte<iarilqfrT<r{Et clisrl,TlctrcqefrfrEt"lqvlmD-Ers?tlc{e<($ftr6"1q,!<(

{-rsF 6afagqqrB{tfi4lq{ rqfr$fi<$'Hs qntqficoEr< e<(Etcq-<stf,q-{q8+sq6fr$31sec{.{1rc

sr"{.cE Efrsm< qw,s<( fr-{tqst R"l{ R qs 
r

rq) $K{f iil qRl, > I eE (Factories Act, 1 948) eK \Tfrcq !$ft-s <t Worker c+ r

Ee nr<q-*r<Eqdq-q afu-$ (manufacturing process)<tq({fcctc-{frEq{i c{ c+t{ tr{rdr$]rq.3 ar{}cm
er-{ ft {q{B <t sK?lld'tqErfl afr mr-q< qry fi F <l'fu? qfr$ fr rytr< qCfu qr-<q 

r ffi $fr r+-< E Rt )T-{MR

A frotqlrfl{ Tlsrrl€ fi1e Ecs "ilL"H 'ttftSfi-{ Tf fu {Ri{frr-$ r qvqfr {E $Ars-{ q-€.\e-{tc<s $I{{Hf<
csl-{ $.lrqfrTg E(g'flrT{ SrfiIr{r{ V{I Oso[-$-g WSl'

qv) sf{{Fil qffr{ 
"tfi 

$m< con re6<l n n<l' <til-sot \nrcq ft r
B: qYtGfiQqryevlr<rsHn?6g{q'Rra{Ks-{r+{ote<(i{fr-o[kxr[lq,6r]s+-{if[ct{q{rc{rnv<1ap1a1

ffi erwn-rtqtrq cqefr\n-{R{t$-{r<nql<t qc<{l{rc{,!T{ csr{EsrF ts-{r<'{ i.t{l.CSEY<nwnqi-dfrs

cq-frftfiR"HE{ I

\b ) slr"firt qft{ Efi-+rqr qksr{sfr ft fr r

Be a&Eqfrmrqk+r<qrq-

$) $r{{f{t< wgefFtt-<-< nE 6alr$ Ttrs[q qW,{<( {<w.t qie'ls vqtt "il\B$ I

q) firsrs{s(.<{sqsl{{l{r<iUsm aftfrsorr<{rstrt "ltsltqaml{"[+.r<"rfl qRqf.s<q'r<]q-{r$fis

c+n AG-6trq Ef frscm Efq s 6rK E-{l fr (fu c+n sfisr qfu m q(t c{'su1 I

etl ofurq qfrsm( qlq rg t{fl Ifi fu s o.gt;r <it{tm corq qFG $r$rq ffi q+mR <r 6q;a 6ft ffi< rr<l(I

ers<x-aqRq{rsrqrq$qiTfl[sqtrsar

rro) roFF[s-o.KqW sfrr$Rqqa-+ (hazardous) <-qtqr< r

E: q]qK{ss st{1t{.tq'kq )b8k sK aeN etR--s.t (First schedule)-x q?rr< FiqsfiK dN {EI qlrq c{?ill-;{

R'lq-{safr $qflf,ls-{tq{rotrv!6s6.qr{r<q-{aqnoG-ot(Firstschedule)Ecq{roq.{rfl {q{t
q[ql

s) ) sK?flTt qk{, ) b 8 L q1ry163 S"tp v& o Competent person cs <t +.lf,t ?

B: n ror<at+ 4Rn,fs (Chief Inspector of Factories) ft'q$fu<t qGtrdrsq-$rtl.afr6i {6aaar<"r{r<

frrqsfrR{qffi, c{Fr{ (mq{ cq-{,$rraT1<, aq&;,Rfu(s<Q&fr,rq (Stability)?qtfram&rih ffirni

(test)<t examination('tftFt-fiftfi;or-<raefu< c$FeF@qtcqfr-ql<t c{efrfr-ntqrqr<er<ffit{lr<

frTf qft-<t<s-dI t.cm-{ 6+?RrN cqtrIslq-'F<]&<l Competent person<lrq r

-0-

5


